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Introduction to eOPF

1. What is the Official Personnel Folder (OPF)?

The Official Personnel Folder (SF-66) is the standard
paper folder that contains records covering an
employee’s entire Federal Government career. It
contains documents that record personnel, payroll and
benefits actions. The OPF is the property of the Office

of Personnel Management.

2. What i1s the eOPF?

The electronic Official Personnel Folder is an electronic
web-based system that provides online access to OPF
data. The system allows secured access to employees

and HR Personnel.
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3. Why eOPF?
Part of the President’s e-Government initiatives
Easier and faster access to your official personnel
documents any time, any place
Improved service while reducing cost
Able to view or print documents in your OPF
Automatic email notification when documents are
added to your folder
Multi-layered security protects your folder
Pre-defined access roles to prevent unauthorized
access to your folder.

All Federal agencies will have eOPFs by
September 2008.



" A
4. eOPF: Who Is covered?
All DOC Federal civilian employees are covered.

Examples of who is not covered.:
Contractors

Special/Student Volunteers

5. Who Can View My eOPF?

The same people who currently have access to view
your hard copy OPF will be able to view your eOPF
record. This includes:

Human Resources staff who are processing
personnel actions

HR eOPF System Administrators for troubleshooting
DUIrposes
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6. How Secure Is It?
Fully encrypted
Every eOPF transaction is recorded
Daily, weekly backups
“Hot-site” backup arrangement
Security Certification (OPM & DOC)
90 day password expiration

7. eOPF Implementation Milestones
Project Start-up — June 2006

Labor Briefings — October 2005

OPF Scanning — March 2006

Human Resources Training — January 2006
Implementation of eOPF OS — January 2006
Audit of eOPF by HR staff - Ongoing



8. Main eOPF Functions for
Employees

a. My eOPF

b. Search eOPF

c. Change E-mall

d. Emergency Data

e. Change Password

9. When will eOPF be available?
User IDs and passwords will be emailed
to employees prior to implementation.

Now, let’s begin the eOPF introduction...



Sample Employee Screen
Acceptance

Office of Personnel Management ¢ - s & This is the
' initial screen

Méﬂ.‘ %f L"f;uutcld you Wi"
/ ! encounter:

The Federal Government's Human Resources Agency

Strategic Management of Human Capital Employment and Benefits
L g g9 P ploy

You are here: Heme = egow = EHRI 2 OFF

/ Y
This is an official U.S. Government System for authorized use only, Unauthorized use of this system or the Please read
information on this system could result in criminal prosecution, Signing into this application indicates you have read
and accepted the Full Terms and Conditions of Wse and you consent to secure testing and manitoring. the

Signing into this application indicates you have read and accepted the Privacy Policy, and you consent to secure

testing and monitoring. i nfO rm atiOn

presented
here and click

Pwhich is controlled by « 9

ser name and password ACCEPT

igher and Adobe Acrobat Reader version

Signing into this application indicates you have read and accepted the Rules of Behavior, and you conse
testing and monitaring.

To access your account information, your computer's assigned Internet Protocol (IP) addr
your Internet Service Provider (ISP, must remain the same from the time you enter y
on the Login Page until you leave the Account Access section,

Please be aware, you must have Microsoft Internet Explorer version &,
5.01 or higher ta run this application software,

L J

Office of Personnel Management Site Index
1900 E Street NW, Washington, DC 20415-1000 | (202) 606-1800 | TTY (202) 606-2532

Contact Us | Forms | FAO's | Products & Services



Sample Employee Screen
Log In

<2 https:Hfeopf.nbc.gov - eOPF Login - Microsoft Internet Explorer

_Off'l'Ee of Personnel Manageme nt i ..‘Ir.::i:-.l- ‘.:-.fm » Aerc Fi rSt, enter yOU r

enTerpRISEH R eOPF ID in the

(Wb Sarver - 08) field provided.
E-Gov Then, you must

| click on the link
/ entitled “New
User — Request

your
Password.”

e0PF ID:

PASSWORD:

5 @ nternet
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New User - Password Request

The system will
| then ask you to
—  provide the

2 hitps:ifeopf.nbe.gov - New User - Password Request - Microsoft Internet Explorer |;||§|[Z|
Ll

New User - Password Request
e0PF ID: <+ fOI IOWI ng
Email Address of record in eOPF: | <:IL

Home Zip Code (first 5 digits) of
record in e0PF:

— Iinformation: 1)
your eOPF 1D, 2)
your DOC Email
Address, 3) your
Home Zip Code
(first 5 digits) of
record in eOPF.
Carefully
complete this
section and click
“SUBMIT.”

esdl (ciceny

[I£:3
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New User - Password Request

P = A. Upon clicking “submit,” you will receive the
following notice (see left, entitled “New User-
nenuser- Pt feest G PASSWOrd Request”). It is helpful to remain
logged into this screen and await your new
password.

Clck hers to refurn to lagon page.

@ e0PF New Password Request Noification - Lotus Notes

B. Very shortly, you will receive an email

Fle Edt View Creste Acions Help

FENEE] BT 200%%ED # |

s - 608 sent to the address you specified when
&&_m@:p-/ you created your e OPF account. This will
lew Memo | Reply ¥ | Reply To Al || Forward || Delete || Follow Up ¥ || Folder ¥|| Copy Into New » at'

= “p@”g S be your temporary password. Return to

%@ g the screen in “A” above and click on the
Subject |2OPF New Password Request Notification - - 111 T 1

# e link entitled “Click here to return to login

- Q DO page.” Note that you will be prompted to

L S == change your temporary password to

S "

something more permanent.

a0y 1D

C. Here is the login screen. Use
your original eOPF User ID and the
password you just received in
order to login to the site.

10
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New User - Password Request

After you successfully login, you Your new eOPF password
will be immediately prompted to must:
change your password. This mean
that the password you just used
will ONLY work for this one time.

3 ipsileopt.n. g se Pessord Rt Mirosat nne e el b.) have at least one

[ UPPER CASE CHARACTER

c.) one LOWER CASE
CHARACTER

rememsere | d.) one NUMBER

e.) one SPECIAL
CHARACTER

NOTE: Do NOT start with a
SPECIAL CHARACTER

a.) be at least 8 characters
long

Please change your password.

You must change your passwaord,

An example of a valid 8
character password would
B be: AAbb##11

11



Sample Employee Screen
Welcome

< https:/feopf.nbc.gov - Welcome to eOPF - Microsoft Internet Explorer, |:|
”~

) |

My eOPF
Search eOPF

Help | FAQ

\elcome to the eOPF System

Change Email troduction:
Emergency Data
hangePod g e0PF System contains electronic copies of the docurments that make up your
= filcial Personnel File, Your 0PF may not contain copies of all docurnents that were
pated, as many of these documents have not been scanned in yet, If you have
[ — glestions concerning the technical aspects of the e0PF, email the e0PF help desk at

BOPF.helpdesk@usda. gov,
Logout

4

Questions concerning specific personnel actions should be sent to your servicing HR
office.

DOC eOPF wehsite and FAQ

User Info:

Ernil: |

Emergency Data last updated on:1 M2000
Passward will expire in: 71 dayi(s)

é o Inkernet

Now, here is
the eOPF
welcome
screen. Using
the tabs on the
left, you can
use the full
functionality of
the eOPF
system. Please
click on the tab
entitled “My
eOPF.”

12



Sample Employee Screen

My eOPF

<X https:ffeopf.nbc.gov - eOPF - My eOPF - Microsoft Internet Explorer |:||
CECE v corr: I
Search e0PF . . .
Annotation: | Wiew documents with annotations A4
Change Email
Emergency Dats (I PSHOWALLDOGS ™ JIGRNGEL™ 1
Change Pwd
Preferences Action | S5M Latest Eff. Date PO ID Ory Code Activity Code
Logout
=) — 01408/ 2006 1702 51110100060000 0
44 . t{s) returned.
Prev 12345678910 Next
Action | Effective Date | Form Descrigtion Type Side
01/08/2006  |MOTIFICATION OF PERSOMMEL ACTION PAY ADJ Permanant
MOTIFICATION OF PERSONNEL ACTION
Q11132005 () PaT AD] Permanent
) | 09/04/2005 | LIFE INSURANCE ELECTION BEMEFITS Permanent
MOTIFICATION OF PERSOMMEL ACTION
09/04/2005 FEGLI CHE P t
(4] f04 o ermanen
MOTIFICATION OF PERSOMMEL ACTION
W) | o1/os/zoos P e Ay ADD Permanent
FEDERAL GROUP LIFE INSURAMCE
Q| osrioizo0s e BEMEFITS Permanent
&) | o0s/osizo04  |NOTIFICATION OF PERSONNEL ACTION RG] R —
(PIN-FEED)
Q) |09/0S/2004  |REQUEST FOR PERSONNEL ACTION EXCEPTION Temporary
&) |0s/23/2004 | POSITION DESCRIPTION POSITION Temporary
S

|~

[£4

8

é 0 Inkernet

Here is the typical
screen an
employee would
normally see.

Please click on
the small orange
circle encasing an
“A” which
designates an
action you wish to
take.

13



Sample Employee Screen
My eOPF Expanded

e | https:ffeopf.nbc.gov - eOPF - My eOPF - Microsoft Internet Explorer

You will see a
drop-down
- .« menu. Your
e choices are View,
Change Pwd Add tO CI I p and
Peferences Action | SSN Latest Eff. Date POID Org Code Activity Code I N Stru Cti on Pag e
Logout O | — 01408/2008 1702 51110100060000 0 - .
Please click on
Prew 12345678910 Next “VieW.,, ThiS WiII
Effective Date |Form Description Type Side al IOW yo u to Vi eW

Wl [FICATION OF PERSOMMEL ACTION PAY ADJ Permmanent

Q) A to Clip (e 17 EIRSEEE S P AD] Permanent y the dOCU ment

-FEED)
E Instruction Page

a2 === INMSURAMCE ELECTION BEMEFITS Perrmanent yo u ’Ve Se I eCted .

Search e0OPF

94d it{s) returned.

Action

O |osroaszoos Pﬁ:{g‘é’;—;lo” OFF PERSSRHEL AEHEE || FRens eps Permanent
) |o1/03/2005 E‘:’IEI_';{E‘E’S;IO” ©OF PERSONNEL ACTION | pay apa Permanant
Q |osvioizoo4 ;F&ﬁf’g’:ﬂéﬁ_ﬁoup LS MRS BEMEFITS Permmanent
W) |os/os/zaos E‘ﬁ;{;‘ég—;lo” OF PERSGNNEL ACTION | promoTIoN Permanent
0 09/05/2004 REQUEST FOR PERSOMMEL ACTION EXCEPTION Ternporary
) |0s/23/2004 | POSITION DESCRIPTION POSITION Termparary

é 0 Inkernek
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Sample Employee Screen
My eOPF — View Document

o I

Awetaton: View docurmnents with sanotakons >

B8 Adobe Acrobat Professional - [WiewPDF[2]. pdf]
'LFhEﬂHnDnumrlumeh&dumdwlmrBh

O | Te oot o || E - | B0 -~ @

ot ]

¥ b -

T H S S @ Moo T et rF + 5 Comment & Ml = it Serd for Revew + D) Secure + o Sign

= Fonms ~

Beiaderd s
B tm

o R
THS . S i &

NOTIFICATION OF PERSONNEL ACTION

[ [ [

,_,.,
J Prges § Sunetines | Beahrahs Q]

n AAT A BRI LB

FIRST ACTION SECOND ACTION
-4 Cote F-E. Naters of Actisn. -4 Cote -E. Namure of Actiss
584 PAY ADJUSTMENT
L. Cade #-01 Logal Autharity 0-C Code 0. Lagal Antearity
VEL EUSC 4703
FE Cods #-F. Lagal Authariry -E Coda #-F. Lagal Auibaciry
ILM CPM I00E 28 1277205
7 FROM Foursen Tife and Kesber 15 T Pauition Tifle and Sumber
HUMAN RESOURCES SPECLST
(LY D4az4ez
0 Poy Pl | Cloc Code [ GrodelLevd 11 Sanps . Il P Bew 36 P Pm |7 Leved 15 Sorp e Award [T Py Buse
00 P4 A Il L] o1 l PA
15k B Py 76 Lucabin Adj I3 Ay B Pay I OfwFay | 304 Buse Pay M Loty Ady. |50 AN Buk Fay | 28D Ok Fuy
i 89.044.00 o o0 | o o ]
14 Kame snd Locaman of Peines’s Crgamization ) ——
OFFICE OF THE SECRETARY
CHF FINCL OFCR AND A'S FOR ADM
DIR FOR HUMAN RESOURCES MGMT
- OFF OF HUMAN RESOURCES OFS
] CM FLLI0100600000000 T 01 2006
E EMPLOYVEE DATA
1 Vemesn: Frofaress 4. Taiwar . Aguwy D M. Vateraas Praferands fsr BIF
- T N N—— - Bt S — R s |
=5 2 b :-:::_:_._.... Hi=trmanlipope) 1 bl 4=y | X |ves 0
T FECL] I Assaitess ledabe ¢ Fa+ Baie Dutevminaai
<=t § L Wi | BASLT OV ATIITIOAN AT 0

|E

Here is the
Portable Data
File (pdf) image
of the document
you have
selected
(necessarily
redacted for
demonstration
purposes).
Please close this
document.

15
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Sample Employee Screen
My eOPF — Print Document

Stwisdiird Fidi 50

Rei. 751

VL5 OWffhee o Pemsiviibie] Midiageniet
FIH Sapp, 1914, Subch, 4

NOTIFICATION OF PERSONNEL ACTION

2. Social Security Number | 3, Date of Birth 4. Effective Date
R M e | s

FIRST ACTION SECOND ACTION
8-, Code [5-B. Nature of Action 6-A Code | 6-B. Nature of Action

894 PAY ADJUSTMENT
S-C. Code 5. Legal Authorlty 6C Cote 6-D. Legal Authority

VGL SUSC4703 !
5-F. Cote | $-F. Legal Authority 6-E Code | 6-F. Legal Authority

LM | CPM 2005 25 12/22/05

7. FROM: Position Titk and Number

B Pay Plan |9 (e, Code 1K Gradelevel |11, Step/Rate Il!.'l‘ulaISnIm' ilil';)uasls -

-

15 TO: Position Tiile and Number
HUMAN RESOURCES SPECLST
0A 040242

I6. Pay Mlan ?I'.I'.Um{.'ule |18.!i-rtlr_|'l:vd 195tep/Rate |20 Todal SalarylAward |21 Pay Busis

L ® e e

12A. Rasic Pay 1208 Locality Ad]. AEC. Ad). Basic Pay 120, Diher Pay

L [ nd 00

204, Bask Pay . Localty Adj, |20, Adj. Baske Pay | 200, Otler Pay

) 00 | (- 00

14. Name and Location of Position's Organization

12, Name and Locatlon of Position's Organization
OFFICE OF THE SECRETARY
CHF FINCL OFCR AND A/S FOR ADM
DIR FOR HUMAN RESOURCES MGMT
OFF OF HUMAN RESOURCES OPS

CM 511101000600000000 PP 01 2006

EMPLOYEE DATA
23, Veterans Preference X, Tenure 15, Agency Use ‘1.6. Veterans Preference for RIF
2 1 = Nt S T Pt Disability 5= 10-Faluelii 1= Naane = Conditoned | I i
efeloint 4= likPobsCompemable e TPl s sl - 1 | Permanent 3= el | X YES | NO
27, FEGLI 28, Annuitant Indicator 129, Pay Rate Determinant

Here is what
a document
looks like
should you
choose to
print it out
from the PDF
format
(necessarily
redacted).

16



Sample Employee Screen
My eOPF — Creating a Clip Folder

= https:ffeopf.nbc.gov - eOPF - My eOPF - Microsoft Internet Explorer

v

My eOPF

My eorr HREEGEEG—_—

Search e0PF

Annotation: | Vi% documents with annotations -
Change Email l

Emergency Data
I’ Change Pwd /

Actyl | SSM Aest Eff. Date PO ID
| 3 = T 01/08/20086 1702
L —lks Cpen
Clip Falder

Adlacum Emergency Data

) Show Al Docs

Org Code Activity Code

Preferences

Logout
" S11101000&00000

Prev 12345678910 Next

Action | Effective Date | Form Description Type Side
) |01/08/2006 | NOTIFIGATION OF FERSONNEL ACTION | PAY ADJ Permanant
O |i1i1z/2005 Pﬁ:{g‘églo” OF PERIERTEL AEE | poge pmg Perrmanent
&) |0%/04/2005 | LIFE INSURANCE ELECTION BENEFITS Parmanant
O |osros/z00s E‘SE{';L‘;’;{IO” OFF PERIENTIEL oS | mes ee Perrmanent
W |ow/os/z00s E‘ﬁ;{;‘ég{lo” ©OF PERSONNEL ASTION | pay ap) Permanent
Q |osrioizona ;F&F&’:ﬂéﬁ_ﬁoup (L1743 WA BEMEFITS Parrmanent
W) |os/os/zo04 E‘ﬁ;{;‘ég{lo” ©OF PERSONNEL ACTION promoTIoN Permanent
Q) |osos/zo04  |REQUEST FOR PERSONNEL ACTION EXCEPTION Ternporary
&) |o0s/23/2004 | POSITION DESCRIPTION POSITION Temporary
b

é 0 Inkernet

A Clip Folder is for
your use only and
can be used to keep
like documents
together. For
example, you can
keep all your
beneficiary forms
together for ease of
review.

Please click on the
yellow file under

the heading marked
“Action.” From the
drop down menu
which appears, 17
select “Clip Folder.”



Sample Employee Screen
My eOPF — Naming a Clip Folder

A https:{feopf.nbc.gov - eOPF - Clip - Microsoft Internet Explorer

In the field under
“Description,” please
N | | type in a name for your
o Clip Folder. You may
: designate your Clip
Folder as “Private”
(only you can see its
contents) or Public
(authorized viewers
can see its contents).
When you have
finished, click on the
tab designated
8 “Insert.”

é 0 Internet
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Sample Employee Screen
My eOPF — The Created Clip Folder

23 https:{feopf.nbc.gov - eOPF - Clip - Microsoft Internet Explorer : : H e re y yO u Can See
that your Clip
JETEM Clip Folders : Folder has been
Search eOPF Allows b addfmodifyfdelete clip Folder, Click on the Detail button to view the clips in the Folder,
:ham Em;” Mew clip is added successfully, C reated b T h e eo P F
mergency Dat
Change Pwd Owner Description Clip Date Pages  Security SySte m a-l I OWS yo u
— I e 1 182006 1:41:19 PM ] Public to m ake Oth e r- CI i p

1 Folders at this
time. You can
rename your Clip
Folder. Once you
have completed
your Clip Folder
creation activities,
click on the “Back”

' . button to return to

I@Done ) . =] OInt-ernet”m the “My eOPFn

page.

19
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Sample Employee Screen
My eOPF — Clip Folder: Adding Documents

2 https:ffeopf.nbc.gov - eOPF - My eOPF - Microsoft Internet Explorer

v

My eOPF
Search eOPF

vy eopr: I

Annotation: | Wiew documents with annotations A

Change Email

e R Now you can add
Action | 3SN Latest Eff. Date FO ID Ory Code Activity Code d OCU m e ntS to yo u r
= — 01/08/20086 1702 51110100060000 0 C I i p FO I d e r . ACtivate

94 returned. - th e d rO p = d Own
/ Prev 123456789 10 Next - . . ’9
Action | Effective Datg# orm Description Type Side m e n u by CI I C kl n g A

3 E" ‘TIFICATION OF PERSOMMEL ACTION PAY AD] Permanent n eXt to th e

EI;IE%?ON OF PERSONNEL ACTION | pue apg Permanent

R Aol )

= Uiy document in
== E INSURAMCE ELECTION BEMEFITS Permaneant

MOTIFICATION OF PERSOMMEL ACTION FEGLI CHG

0s/o4/z005 | ORI Permanent q uestion . A d rop_

MOTIFICATION OF PERSOMNEL ACTION
01/09/200%5 PAY AD] P 14
o (PIN-FEED) ermanen

FEDERAL SROUP LIFE IMSURAMCE 1
down menu will

09/05/2004 E‘Fﬁ;{z‘églo” OF PERSONNEL ACTION  pp omoTION Perrnanent

0905/ 2004 REQUEST FOR PERSOMMEL ACTION EXCEPTION Ternporary ap pear - | I eaSe

0823/ 2004 POSITION DESCRIPTION POSITION Ternporary I (114 - 77
< select “Add to Clip
, :

é o Internet

Preferences

Logout

6 66 66 6

20
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Sample Employee Screen
My eOPF — Clip Folder: Selecting the Folder

4 https:Heopf.nbe.gov - eOPF - Clip List - Microsoft Internet Explorer

This screen
allows you to
add documents
to a particular
file. Thisis
especially
useful when
you have
multiple
folders. Please
click “Select” on
the appropriate
folder on this
screen.

21



Sample Employee Screen
My eOPF — Clip Folder: Add a Document to the

A https:/feopf.nbec.gov - eOPF - Add Clip - Microsoft Internet Explorer

Add page to Clip Folder :

Check the page you wal cld 1o Clip Folder, Click on the image to ses larger one.

Folder

Help | FAQ

é 0 Internet

Here is the screen which
allows you to add the
selected document to the
clip folder. Please click
“Submit” and the
document will join the
document(s) you have in
the clip folder. Upon
clicking “Submit,” you will
receive a notice that the
process was successful.
Click “Back” and the
system will return you to
the previous page. Click
“Back” once more to
return to the My eOPF
screen.

22



Sample Employee Screen

Folder Sides [select an

Temporary Permaner vt D Performance D Overseas D Training

Create Date Start Eff. Date End Eff. Date

| | | v

[ SEARCH™ = et ek

2y & Internet

The powerful search
function allows you to
search for designated
documents within your
eOPF. You may search by
form (common, all types
or Agency-Specific forms)
or the type of forms
(benefits, personnel
actions, etc.) The system
allows you to search the
sides of the folders to
limit your search, as well
as create, stating
effective date and ending
effective date. Click
“Submit” to carry out your
search.

23



Sample Employee Screen

Change Email

= https:ffeopf.nbc.gov - eOPF - Change Email - Microsoft Internet Explorer

Help | FAQ

Email Address :

Instructions: The eOPF systern can automatically inform you every time a document is added to your e0OPF. To receive

tification, please insert the email address you would like this notice sent to into the email address block below, You
Iy e this address whenever you would like, If you do not enter an address you will not receive any email
natification;

Your Email Address: |Joeh0h@doc.g0v

ey (o)

é 0 Inkernet

This is the
screen which
allows you to
change your
email of
record.

NOTE: Itis
recommended
that you use a
secure email
which you are
confident will
protect your
privacy.

24



Sample Employee Screen
Emergency Data

2 https:ffeopf.nbc.gov - eOPF - Emergency Data - Microsoft Internet Explorer

This screen
A accommodates
S"’hoquPF Emergency Contact Information : you r Emergency

Change Email ENTEY OF THE FOLLCWING INFOEMATION IS VOLTUNTARY. C
Emergency Data OntaCt
Change Pwd - 3
L Disclosure Statement: This information may be used to notify the individuals of your choice should you be taken il or I n fo r m atl O n
during work, This information will be available to your supervisor and Human Resource personnel for emergency use only, This in
Preferences not to be used for any other purpose. A log is kept showing any tirme this information is viewed and or changed. Only the individu:

I..(ug(uut authorized to change this data. (i . e .y Wh O tO
e notify in case of
Last :::: :Infu : PEREZ First Name : JORNATHAR Initials : JP a'n e m e rg e n Cy) "

55N : _ Last Updated: 10172000 A N Ote th at t h e
Home Address: _ Work Address: i n fo r m ati O n

| |
Address (cont): Bldg Name/Location: | |
City:  FALLS CHURCH gitve || | u nder User I nfo
State: VA, State: | |
Zip/Postal Code: _ Zip/Postal Code: | | Can O n I y b e
Country: Country: | C h an g e d by
Notify First: Notify Second: - -
submitting a
Last Name : | Last Name : | |

—r personnel action
- in that regard.

25



Sample Employee Screen
Change Password

2 https:ffeopf.nbc.gov - eOPF - Change Password - Microsoft Internet Explorer

This screen allows you
to change your

A8 Change Password !

password. Please

s | | ensure that you follow
| -

the proper convention

e BT for creating a password

and that you keep your

password and UserlD

safe.

Help | FA(

New Password |

é o Internet

26
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10. Guidance and Instructions

Employees will receive eOPF guidance through:

m Log-in instructions e-mailed to employees

m The online “Help” link found in the top right
corner when logged into eOPF

m FAQs on the DOC website
m Quick Reference Guides

27
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11. eOPF Support

For support or problems, contact (in order):

1. Online Help — Click the Help link In
the upper right hand corner

2. eOPF helpdesk@usda.gov — This
e-mail account should be used for
technical gquestions

3. HR Specialist — Should be contacted
for content issues

28



12. Closing Thoughts

Nothing of this magnitude has ever been undertaken for
Federal employees.

The eOPF reflects what was in your OPF. Many OPFs
were not in pristine condition.

Personnel actions will no longer be printed and

distributed to employees. Instead, employees will be
notified by e mal when a new SF % has been put in

their folder.

m Don’t panic. Paper is not going away yet!
m Please be patient.

We thank you for your consideration and will work to
ensure optimal eOPF performance.
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